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ORGANIZATION ENSURES THAT YOU CAN:

be an active organization on campus

receive an organization budget

host events

recieve special events funding



EVERY ACTIVE STUDENT

ORG MUST HAVE:

EVERY ACTIVE STUDENT
ORG MUST HAVE:

have at least 4 members

one student president

have a faculty/ staff advisor

have a signed 25-26 Advisor agreement

an up to date constitution 

register for CCSGA funding

an updated roster
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SIGN INTO CCSIGN INTO CC
head to the cc home page and
sign into your presence account
under sign into cc



LOG INTO PRESENCELOG INTO PRESENCE
log into presence to access

your organization’s home page. 



UPDATE YOUR INFOUPDATE YOUR INFO
go to “organizations”. 

search for, find, 
& select your group



UPDATE YOUR INFOUPDATE YOUR INFO
edit your organization.

make sure to update all of
your organization’s info!



UPDATE YOUR INFOUPDATE YOUR INFO
update your constitution!

for information on what to
include in your constitution,

click here!

https://drive.google.com/file/d/1eZwdb4xLnyWEIkBIqddtMBeaXbJkTw3d/view


UPDATE YOUR INFOUPDATE YOUR INFO
update your advisor and your

advisor agreement form!

https://cctigers.sharepoint.com/sites/DigitalEngagementMeeting-ProfessionalStaff/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FDigitalEngagementMeeting%2DProfessionalStaff%2FShared%20Documents%2FProfessional%20Staff%2FOCA%20Programming%2F2024%2D2025%2FCCSGA%2FOrg%20Registration%20and%20Funding%2F2025%2D2026%20Student%20Org%20Advisor%20Agreement%20Form%2Epdf&parent=%2Fsites%2FDigitalEngagementMeeting%2DProfessionalStaff%2FShared%20Documents%2FProfessional%20Staff%2FOCA%20Programming%2F2024%2D2025%2FCCSGA%2FOrg%20Registration%20and%20Funding&p=true&ga=1


UPDATE YOUR ROSTERUPDATE YOUR ROSTER
add new members

list graduate/ inactive members as “former”
change membership status for new officers



SAVE OR SUBMITSAVE OR SUBMIT
submit for approval once all info is updated.

save if you need to return.



the student
organization handbook
breaks down the
process step-by-step
you can also view this
presentation linked in
the handbook!

WHERE CAN I FIND
INFORMATION?

WHERE CAN I FIND
INFORMATION?

https://www.coloradocollege.edu/offices/campusactivities/student-organizations-leadership/guidelines-for-starting-a-new-organization.html
https://www.coloradocollege.edu/offices/campusactivities/student-organizations-leadership/guidelines-for-starting-a-new-organization.html


QUESTIONS / ISSUES?QUESTIONS / ISSUES?
If you cannot access or update your Organization while using

these steps, please reach out to the Office of Campus
Activities for help at campusactivities@coloradocollege.edu

mailto:campusactivities@coloradocollege.edu

