HOW TOs
REGISTER YOVR STVBLEYT
ORGAMIZATION



1BESS

BASIC INFO FOR STUDENT ORGS (SLIDES 3-5)
REGISTRATION GUIDE (SLIDES 6 - 14)
IMPORTANT RESOURCES (SLIDES 15)



REGISTERIYE YOUR STUBEYT
ORGANIZATION EBPHSVYRES THAT YOV CAs
BE AN ACTIVE ORGANIZATION ON CAMPVS
RECEIVE AN ORGANIZATION BUDGET
HOST EVENTS

RECIEVE SPECIAL EVENTS FUNDING



EYERY ACTIVE STYBREHT
ORG MVST WAVES

HAVE AT LEAST 4 mEMBERS AN UP TO DATE CONSTITUTION
ONE STUDENT PRESIDENT REGISTER FOR CCSGA FUNDING
HAVE A FACULTY/ STAFF ADVISOR AN VPDATED ROSTER

HAVE A SIGNED 25-26 ADVISOR AGREEMENT
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SIGINEINIOREE

HEAD TO THE CC HOME PAGE AND
SIGN INTO YOUR PRESENCE ACCOUNT
UNDER SIGN INTO CC

Site Tools ¥ Audience ~ Apply Visit m

Sign Into CC
1 Athletics (7 Fine Arts Center (7

Campus Directory

A-Z Index

IT Help Request Maxient

* Presence Qualtrics




LOG 1TO PRESEHNECE

Organizations Events Forms ‘E

LOG INTO PRESENCE TO ACCESS
YOUR ORGANIZATION'S HOME PAGE.

Organizations Events Forms Resources ~ - v

Sitemap

Organizations Events Forms Resources - - v

Sitemap

Logout
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GO TO "ORGANIZATIONS". 0 College

SEARCH FOR, FIND, g »

32: ORGANIZATIONS

& SELECT YOUR GROUP p—
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Organizations

ORGANIZATIONS REQUESTS OFFICERS MEMBERSHIP DRAFTS MANAGE

129 1,042

Active Organizations Unique Members

Title Category Meeting Time

Colorado College Student Government Association (CCSGA) ﬁu_areness, Hobby/Leisure/Social/Special Interest 151, 2nd, and 3rd Thursdays at 5:00pm

19,18

Average Members

STATUS ~ AND CATEGORY ~ FILTER ~

Meeting Location Members Status LI

Tutt Science Library - Tim Fuller Event Space 15 Active




VPRLATE YOUR IMFO

EDIT YOUR ORGANIZATION.
MAKE SURE TO UPDATE ALL OF
YOUR ORGANIZATION'S INFO!
* Adv Activism/Social st, 2nd, and 3rd Thursdays utt Science Library - Tim 5
Awareness at 5:00pm Fuller Event Space
Hobby/Leisure/Social/Special
Interest
Organization Update
Basic Information
g to become an off £ lized student organization with CCSGA. Recognized student organizations are provided ac nal support and ga cess to finite campus res cluding but not limite

. itation to pa eFa Campus Activities Night events

* vari il ional a
Recognition through CCSGA also provides student organizations with a higher level of visibility on campus and within the community. In addition, recognition provides structure and support that promotes the longevity of your organization well after the founding
students graduate. As mentioned in the scope of the handbook section, any group operating in affiliation with the college and utilizing the college’s resources are expected to abide by these expectations for risk management, liability, and safety purposes; however,

groups that do not go through the CCSGA recognition process do not have access to the resources and supports listed above, including, but not limited to, financial support.




VPPATE YOUR 1RO

UPDATE YOUR CONSTITUTION!
FOR INFORMATION ON WHAT TO
INCLUDE IN YOUR CONSTITUTION,
cLick HERE!

Founding & Governing Documents

Constitution



https://drive.google.com/file/d/1eZwdb4xLnyWEIkBIqddtMBeaXbJkTw3d/view

VPRATE YOUR (PFEO

UPDATE YOUR ADVISOR AND YOUR
ADVISOR AGREEMENT FORM!

Advisor Agreement Form



https://cctigers.sharepoint.com/sites/DigitalEngagementMeeting-ProfessionalStaff/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FDigitalEngagementMeeting%2DProfessionalStaff%2FShared%20Documents%2FProfessional%20Staff%2FOCA%20Programming%2F2024%2D2025%2FCCSGA%2FOrg%20Registration%20and%20Funding%2F2025%2D2026%20Student%20Org%20Advisor%20Agreement%20Form%2Epdf&parent=%2Fsites%2FDigitalEngagementMeeting%2DProfessionalStaff%2FShared%20Documents%2FProfessional%20Staff%2FOCA%20Programming%2F2024%2D2025%2FCCSGA%2FOrg%20Registration%20and%20Funding&p=true&ga=1

VPRLATE YOVR ROSTER

ADD NEW MEMBERS
LIST GRADVATE/ INACTIVE mMEMBERS AS “FORMER"
CHANGE MEMBERSHIP STATUS FOR NEW OFFICERS

Roster *

Membel




SAVE OR SVEAIT

SUBMIT FOR APPROVAL ONCE ALL INFO IS VPDATED.
SAVE IF YOU NEED TO RETURN.

Organization Update

Basic Information




WHERE €A 0 FIYE
INPORMATIONT

THE STUDENT
ORGANIZATION HANDBOOK

BREAKS DOWN THE
PROCESS STEP-BY-STEP
YOu CAN ALSO VIEW THIS
PRESENTATION LINKED IN
THE HANDBOOK!

APPLICATION PROCESS, CLASSIFICATIONS, ADVISING
STRUCTURES, & STATUS

Club Development & Step-by-Step Application Process

Groups must a ppl y to bec cognized CCSGA student organi and be classified as “Active,” eligible for all of the benefits of recognition, as listed

tep-by-step guide on club registration

above. The pro
k he



https://www.coloradocollege.edu/offices/campusactivities/student-organizations-leadership/guidelines-for-starting-a-new-organization.html
https://www.coloradocollege.edu/offices/campusactivities/student-organizations-leadership/guidelines-for-starting-a-new-organization.html

QUEBSTIONS [ 1SSVES?

IF YOU CANNOT ACCESS OR UPDATE YOUR ORGANIZATION WHILE VSING
THESE STEPS, PLEASE REACH OVUT TO THE OFFICE OF CAmMPVS
ACTIVITIES FOR HELP AT CAMPVSACTIVITIES@COLORADOCOLLEGE.EDV



mailto:campusactivities@coloradocollege.edu

